
Family Communication: Starter Kit

Planning Guide:

Consider the following questions (take notes on ideas!)
What does communication look like…

● In September?
● In January?
● In May?
● Throughout the year?

How will you make the initial connection to families?

What will you include in your welcome video/newsletter?
Consider these:

● Introduce yourself
● Share your education story
● Tell what your favorites are
● Provide a “sneak peek” for what students will learn
● Encourage families to respond to you

Tech. Tool Tips
● Consider using Sign-up Genius to have families register for conferences (free

and premium versions.)
● Class Dojo has a general section for messages to all families, and private

messaging. There’s also student portfolios. This area allows students to upload
videos, photos, worksheets and save it.

● Canva- Free with educator email, Canva has excellent visuals to design
memorable presentations, newsletters and more.

Consider what information you wish to include in the weekly newsletter.
Some common questions to address:

● What important school events are coming up?
● When are book orders due? (or other money)
● Will there be any assessments this week?
● When are projects due?

Sample newsletter provided:





Generate a conference form to be prepared.
Consider including the following information:

● Students current grades
● Recent test scores
● Guided reading levels
● Areas of strength (mention first)
● Challenging subjects/areas
● Suggested strategies to practice at home
● List of resources/materials
● Behavior notes- be objective!

Remember to set office hours and use the “schedule send” for emails and messages.
This allows you to respond when you are able, and send the message at appropriate
times.

I’d love to hear from you- Remember; Communication Keeps Us Connected!

Twitter: @MsMalinowsky
Instagram: MsMalinowsky
Facebook: Leana Malinowsky
Blog: msmstalesofateacher.blogspot.com


